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Instructions

· Read the instructions given in the yellow column.  Ask your manager for assistance if required.

· Use the right column to key in your answers.

· Save the Worksheet with the filename NETP-WorksheetHR4b-your surname into your personal folder

· Enter the file details on your File Log Sheet

· Print two copies:  one copy for your manager, one copy for your portfolio
· Give your manager your completed worksheet.

Follow OH&S workplace procedures

Employer Responsibilities
(Key your answers in this column)
	What are the responsibilities of Swaggies with regard to OH&S?


	


OHS Committees
(Key your answers in this column)
	What is the purpose of an OH&S committee in the workplace?


	

	Discuss three functions that an OH&S committee could perform at Swaggies


	


Emergencies
(Key your answers in this column)
	What procedures would you follow if there was an emergency or fire at Swaggies?


	


Manual Handling
(Key your answers in this column)
	What do you understand by the term “manual handling”?


	

	Discuss three ways that correct lifting and handling techniques can be used to prevent injuries at Swaggies?
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