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Aestalen s Memorandum

To LFrtnamey <Somame, <Oept> Department

From Lyn Singh, Human Resources Manager

Date -

Reference R0 :
subloct  Eppigee Roorrane Revedd — <Reve Teriok

Aesecemont Rovied, and D

(frepare Sechonl, De!
S TR T and
I have anlz%ed a copy of our Performance Review sheet whieft | would

(7)) like you tg/return to your manager within the next severydays. Your
managerill then arrange a meeting with you to discugs your review and

provide advise regarding your work performance, - aSistance (o4
YOl career 0 echies

Our Performance Review program operates as a formal means for
providing you with constructive and meaningful feedback related to your
work performance. T he Selé-fssesement Reuied allods you to
Cecomaachiely tvelued tn the revew porocess.
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/ Please nof{that documents relatiig.to your Performance Review are _
managed by the @R Depd All documents and other information regarding (¢ 41/ )
you@are kept in the strictest confidance. Con ult)
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