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	To
	HR Assistant

	From
	Lyn Singh, HR Manager

	Date
	13 September 2007

	Subject
	New Employee Training Program – Worksheet 02


Would you retrieve and print a copy of NETP-Worksheet02.doc from the Stationery and Forms link in the Swaggies website.
This is the second Worksheet in our New Employee Training Program.  Please follow the instructions given on page 1 of this document.

I would like you to return your completed worksheet to me within the next seven days.

Thanks

Lyn
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